Your TrainRight Benefits

You may not have thought about it, but the value of your benefits amounts to a considerable sum each year in addition to the salary you earn. These are just some of the benefits TrainRight provides to eligible employees each year:

· Annual party or outing

· Credit union membership

· Dental insurance

· Disability leave of absence

· Education assistance

· Employee assistance program

· Group term life insurance

· Health insurance 

· Paid holidays 

· Paid vacations

Notice

TrainRight reserves the right to modify, amend, and update the policies outlined in this manual at any time with or without cause. TrainRight may change, delete, suspend, or discontinue any policy in this manual at any time without prior notice. Any such action shall apply to all employees regardless of hire date and time of service with the company. No oral or written statement by a supervisor, manager, or department head may be interpreted as a change in policy, nor will it constitute an agreement with an employee. This manual represents the sole agreement with respect to benefits between the employee and TrainRight, Inc.

Purpose of This Manual

The purpose of this manual is to inform you about TrainRight's business practices, employment policies, and benefits provided to you as a valued TrainRight employee. No employee manual can answer every question, so you should feel free to ask questions of your supervisor. Also, feel free to contact the Human Resources department if you have any questions or concerns. It is our desire to keep an open line of communication between you and the company. 

TrainRight's policies and benefits as outlined in this manual may be changed from time to time as business conditions, employment laws, and our internal policies dictate. If and when this manual is updated, you will be given replacement pages for those that have become outdated. A copy will also be placed on our bulletin board.

