Note: Student files may resemble the example shown below. Variations are also possible.

Today’s Date
Donna Wilson

Citizen's Bank

12300 West Washington Avenue

Los Angeles, CA 90024

Dear Ms. Wilson:

I would like to take this opportunity to thank you for working so hard and securing the best interest rate possible for me on my new automobile loan. I'm quite thrilled to be driving such a fine car.

Recently, I started a new gardening business and I'm interested in securing equipment financing and possibly a line of credit. I understand that Citizen's Bank has an SBA loan program and credit lines available to small businesses.

Please send me a literature package on your small business financing programs. I look forward to receiving the package and continuing our mutually beneficial relationship.

Sincerely,

Your name

Your address

Your City, State Zip

