Today’s Date

Mrs. Suzanne Lee

8445 South Princeton Street

Chicago, IL 60628

Dear Mrs. Lee:

Thank you for your interest in the Back Bay Users Group. We will be holding an orientation for new members on the first Thursday in April at our headquarters.

Please let us know if you can attend by calling the phone number on this letterhead. Or, if you prefer, you may respond in writing or via email.

Sincerely,

Jack Bell

Membership Chair

