Today's Date

Mr. Roosevelt Jackson
8 Spring Street
Martinville, NJ 08836
Dear Mr. Jackson:

Thank you for your recent letter concerning back injuries in your office. Yes, back injuries are a common problem for office workers today. It was estimated by the U. S. Bureau of Labor Statistics that in one year over 580,000 employees took time from work due to back injuries.

Encourage your office employees to make certain their work surface is at a comfortable height.  They should also be encouraged to take frequent breaks from their desks.

Please contact my office if you would like more information.

Sincerely,

Elaine Boudreau

Ergonomics Specialist

