Memo To:
Barry Livingston

From:

Vivian Chu

Date:

Today's Date

Subject:
Employee Time Log

Per your request, I am providing you with an employee time log for the past five days. As you can see, the number of employee hours is decreasing due to the automation technology we recently implemented. On an annualized basis, I expect the total employee hours to decrease by at least 20%.
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Mary Johnson

6.5

0.0

5.0

6.5

4.0

Cliff Packard

4.0
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8.0
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		Computer Depot Employee Time Log

		Employee		Wednesday		Thursday		Friday		Saturday		Sunday

		Mary Johnson		6.5		0.0		5.0		6.5		4.0

		Cliff Packard		4.0		6.0		6.5		6.5		4.0

		Helen Martinez		4.0		6.0		6.5		6.5		0.0

		Sarah Stonestown		0.0		4.0		4.0		4.0		0.0

		Totals		14.5		16.0		22.0		23.5		8.0
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