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We have decided to hold the annual fundraiser on July 15 in Los Angeles. As you know, last year's fundraiser was a huge success. We hope to make this year's fundraiser equally successful. This will require early planning and effective advertising.

Please RSVP as soon as possible. I must know if you can participate in the event. I would truly appreciate your support and commitment.

Also, I have your updated address, but I may need an updated telephone number. I currently have your telephone number listed as «Work_Phone». Please contact me and let me know if your number has changed.

Sincerely,

Cynthia Thompson

Fundraising Director

