Customizable Assessment

Creating a Newsletter


Assessment: Create a Newsletter

In this exercise, you will insert a file and, from its contents, create a newsletter. You will insert a continuous section break to have a single column format followed by a balanced multicolumn format.
1. Open Word and create a new, blank document.

2. Insert the Word file Newsletter Text into the new document.

3. Select the block of text Wetlands Conservation Society through Topic-Wetlands. Apply the following formatting to it:
· Center alignment

· 16pt font not Times New Roman (use any other font you like)
· Bold
4. Insert a continuous section break after Topic-Wetlands. Make sure you have one paragraph between the heading and the text that follows; remove any extra paragraphs.
5. Insert a column break before Where Are Wetlands? and select the remaining text. Set the text in three balanced columns, as in the following example.

6. Save the document as Wetlands Conservation Newsletter then close it.
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‘Where Are Wetlands?
Wetlands arein every.
county of every state If
soulivecloseto

o gulf, theres
probably 3 coastal
welland nearby. Here,
seawaterjoins with fresh
waterto form.
cosystems where plants
‘and wildlife bave
‘adapted to salty water
and sols. I you donit
live near an ocean or
ulf, you probably live
ear n fnland wetland
Youll find inland
svellnds nearrivers and
streams, in depressions
surroundd by dry land,
‘nd slong marshes and.
ponds

Types of Wetlands
Some wetlands, like
idal and freshvater
‘marshes, have ponds
that become deeper and
shallower with the
seasons. Others, ke
‘coastal marine wetlands,
‘may be fooded dl year.
Prarie pothole wetlands
‘may be dry for mostof
the year. Fifty percent of
North Americss
aterfow] use them for
breeding grounds.

IEyoulivein the
Southeast, there's

Topic-Wetlands

probably a swamp or
Toodplan forestnesr
you. Theseaekaowm
o e, shaubs, and
oterwoody plans st
have adsped o oods,
poucs, ad v
Canated sils. They
offr bt for Al
i st dopduate nd
T edment

I£your bome i i the
Northeastor the
‘Appalschian Mountains,
ouve probably heard
“boutbogs. Glaciers
Sormed bogs thousands
of years ago. Todsy,
they are havens for
evergreen trees, shrubs,
‘nd sphagmum moss.

In Calfornig's Cantral
Valley, the Gulf Coast,
East Coast, and dlong
Midwestem streams not
all wetlands are namural
Some, ke the green ree
seservoiss, are artfical
These areoften
‘ntentonally fooded to
give waterfow] 3 winter
bome. Waterlevels are
lowered when the
waterfow] are gone.

‘Wetlands are Busy
Places

Many o8 ths fimes gt
‘wetlands do benefit vou,

‘Wetlands fiter out
polutants o belp make
Sour water saer.
Wetlands belp prevent
oods, control erosion,
‘nd protect shorelies
Stom being damaged by
waves. Pt from
wellads is an enerey
source, Livestock use
svellnds for grazing.
‘Wellands give you
places for educationsl
‘nd scienific research.
‘Wetlands can be fin
Lands, oo. They offer
‘ouplaces to i, hike,
d boat

‘Wetlands and Animal
Life

IEyoulove plants and
wildife, youlllove
wellands. Americas
swellands are dlive with
neatly 5,000 species of
plant . One third of
all species ofbirds, 190

the swamp rose have
Babitats in wetlands.
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