Customizable Assessment

Working with Tables


Assessment: Create a Table 
In this exercise, you will create a table. Then you will adjust column widths, apply borders and shading, change paragraph spacing, and bold the heading entries.
1. Start a new document and follow these guidelines to create the table shown below:

· Set up the table and enter the data shown. 

· Adjust the column widths as shown and center the entries in columns B, C, and D.
· Apply shading and borders as shown. The first row has a shading of 25% and the other shaded rows have shading of 10%. Use a 1½pt border for the outside of the table and the bottom of the first row. Use a ½pt border for all other borders.
· Use the Format (Paragraph command to apply three points of paragraph spacing above and below to each line in the table.
· Bold the entries in row 1.
2. When you have finished, save the document as Weather and close it.

	Location
	Temperature 
	Humidity
	Wet Days

	Athens
	60/46
	54
	11

	Buenos Aires
	79/60
	69
	7

	Hong Kong
	67/60
	74
	7

	London
	50/38
	64
	11

	Madrid
	59/41
	56
	10

	Paris
	54/39
	63
	12

	San Juan
	81/70
	74
	15

	Sydney
	76/63
	65
	14

	Zurich
	51/34
	55
	12
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