Customizable Assessment

Creating a Simple Report


Assessment: Create a Report

In this exercise, you will create a report that includes various paragraph formatting and indentation techniques. You will also apply formatting to the text.

1. Follow these guidelines to create the report shown below:

· Begin the report 2" down from the top of the page

· Center the title lines using center alignment

· Use 1" left and right indents for the single-spaced paragraphs

· Use a ½" first line indent for the double-spaced paragraph

· Apply bold formatting as shown 

2. Save the document as Wilderness Kids Club then close it.
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Outdoor Activity Programs
The Wilderness Kids Club offers a variety of programs for children of all ages
Our programs are designed to expose children to outdoor activities in a fun, safe, and
healthy manner. Our programs fall into several categories
Camping and Overnight Outings. These programs
generally fake place on weekends and include 12 to 16
children at a time. There is one adult chaperone for every
four children.
Hiking Trips. Hiking trips always take place on moderate,
safe trails and never exceed six hours in length. Children
must be at least eight years old to attend hiking trips.
Bird Watching. Our bird watching trips provide a fun,

educational experience for children of all ages. We provide
all necessary equipment.
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