Customizable Assessment

Working with Advanced Tables and Excel Integration

Assessment: Embed an Excel Worksheet
In this exercise, you will embed an Excel worksheet and enter data. You will then apply formatting.

1. Open Word and follow these guidelines to embed an Excel worksheet in the document:

· Insert an Excel worksheet
· Enter the following data using an Arial 12pt font
· Format numbers in the color red

· Use AutoSum to calculate total January budget
· Make any additional adjustments so your worksheet matches the following illustrations 
2. Save the file as Embedded Worksheet then close it.
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