Customizable Assessment

Web Integration: Posting an Online Resume


Assessment: Export a Document
In this exercise, you will save a Word document in two different file formats.
1. Open the Fax Cover Sheet file you created in the previous assessment.

2. Save it in Rich Text Format using the name Fax Cover Sheet (RTF).
3. Open the Fax Cover Sheet file.
4. Save it in plain text format and choose the Insert Line Breaks option. Name the file Fax Cover Sheet (plain text).
Fax Cover Sheet (RTF)
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Fax Cover Sheet (plain text)
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Instructions 12.2 Word 2003

Page 2

