Customizable Assessment

Creating a Research Paper

Assessment: Create a Table of Figures

In this exercise, you will create captions below pictures and then insert a table of figures. You will make changes and update the table.
1. Open the Slides document.

2. Create the following captions to be placed below each picture:
· Figure 1: Styles
· Figure 2: Footnotes and Endnotes
· Figure 3: Table of Figures
3. Go to the first page of the document and, two lines below the table, type the title Table of Figures. Format it as follows:
· Center-aligned
· 16pt
· Arial
4. Insert two lines after the title.

5. Choose Insert(Reference(Index and Tables from the menu bar.
6. Choose the Classic format and click OK to generate the table.
7. Go to the Figure 1 caption and change Styles to Research Paper Styles.
8. Go to the Figure 3 caption and change Table of Figures to Table of Figures and Captions.

9. Update the table of figures.

10. Save the file as Table of Figures and close it. 
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Working with Footnotes and Endnotes
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