Customizable Assessment

Organizing Long Documents


Assessment: Create an Index 

In this exercise, you will mark entries and create an index at the end of the report you created in the previous assessment.

1. Open the report A Report On Dietary Supplements (Rev 1).
2. Mark the following entries as shown:

· DSHEA as the main entry

· Quality as the main entry and contaminants as the subentry

· Safety as the main entry and ingredients as the subentry

3. Insert a Next Page section break at the end of the document.

4. Type Index and center it on the page.

5. Insert an index formatted in the formal style.

6. Insert a column break after DSHEA.

7. When you have finished, save the document as A Report On Dietary Supplements (Rev 2) and close it.
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Traditionally, dietary supplements referred to-products made-of-one-ormore-of the
essential nutrients, such-as-vitamins, minerals,-and-protein -But DSHEAEXE- DSHEA" §
broadens the-definition to-include, with'some-exceptions, any product intended-for
ingestion-as'a'supplement tothe-diet. Thisincludes vitamins: minerals herbs, botanicals,
and-other plant-derived-substances;-and-amino-acids (the-individual building blocks of-
‘protein)-and-concentrates, metabolites, constituents-and-extracts-of these-substances. €

'MONITORING-FOR-SAFETY{

Aswithfood, federal law requires manufacturers-of-dictary supplements-to-ensure that-
the products they put-on the market-are safe. But-supplement manufacturers-domot-have:
to'provideinformation‘toFDA ‘to-get-a product-on the market, unlike the-food-additive:
‘Pprocess-often required-of new food-ingredients. FDA review-and-approval-ofsupplement-
ingredientsfXE:"Safety Ingredients’ F-and productsis ot required-before marketing.

'FRAUDULENT-PRODUCTSY

Consumersmeed-to-be-on the-lookout-for frandulent products. These-are products that-
don'dowhat they say they-can-or don't-contain‘what they'say they-contain -At the-very-
least, they-waste-consumers money, and they may-cause physical-harm

'QUALITY-PRODUCTSY

Poormanufacturing practices-are not unique-to-dictary supplements, but the-growing:
‘market-for-supplements-in-aessrestrictive regulatory-environment-creates-the-potential-
for supplements tobe prone to-quality-control problems. For-example, FDA has:
identifiedseveral problems-where'some manufacturerswere-buying-herbs, plants-and-
otheringredients without first-adequately testing them to-determine-whether the-product-
they-ordered was actually-what theyeceived-or whether the ingredientswere-free-from-
contaminantsXE"Quality:contaminants"-§ Section Break (Next Page).
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